
	
	

{CFA	Faculty	Research	Support	Team}	
Submi&ng	Grant	Proposals	In	CFA	

The	4-Step	Process	
	
	
	1	

• When	first	interested	in	pursuing	a	grant	proposal,	complete	and	submit	the	simple	FIRST	form	through	the	
CFA	Research	Webpage.	Also,	contact	your	Department	Chair	(and	when	appropriate,	Center	Director)	to	
discuss	needs	and	implicaKons	of	the	proposal	relaKve	to	your	work	in	the	Department/program.	

2	
• Based	on	the	FIRST	form	informaKon,	you	will	be	contacted	by	one	of	the	following	representaKves	from	the	
CFA	Research	Support	Team:	Senior	Director	of	Development	KrisKne	Purrington	(KrisKne.Purrington@	
unmfund.org)	or	Faculty	Research	Support	Officer	Elizabeth	Nocella	(Enocellal@unm.edu.).	

3	
• Meet	with	your	assigned	representaKve	who	will	provide	iniKal	advisement	and	discuss	next	steps.	

4		
• Work	with	the	support	team	organized	to	assist	you	to	route	grant	proposals	to	the	Office	of	Sponsored	Projects	
(OSP)	via	Cayuse	a	minimum	of	5	days	(40	business	hours)	in	advance	of	the	agency	deadline.	



CFA	Research	Support	Process	for	Grant	Proposals	
(Must	be	Routed	in	Cayuse)	

FIRST	Form:	
	

SubmiEed	
online	by	Faculty	

to	request	
assistance	

locaGng	funding	
opportuniGes	
and	preparing	a	

proposal.	

Meet	with	the	
Faculty	Research	
Support	Officer	
(FRSO)	or	Senior	

Director	of	
Development	to	
discuss	Next	

Steps.	

When	a	grant	
opportunity	is	
idenGfied,	meet	
with	the	FRSO	to	
discuss	Proposal	
Development	
Plan,	sponsor	
guidelines,	

Gmeline,	budget	
and	rouGng	via	

Cayuse.	

	
	

Finalize	proposal	
components	and	
work	with	the	

FRSO	to	route	to	
the	Office	of	
Sponsored	

Projects	(OSP)	
via	Cayuse.	

Proposal	MUST	
arrive	in	OSP’s	

queue	a	
minimum	of	5	
business	days	
(40	business	
hours)	prior	to	

sponsor	
deadline.	

	
The	proposal	is	
approved	by	all	
on	the	rouGng	
chain,	then	the	
Contracts	and	

Grants	
Administrator	
(CGA)	performs	
a	final	review	
and	noGfies	the	
PI	when	the	
proposal	is	
cleared	to	
submit	to	
sponsor.	

Act	1	 Act	2	 Act	3	 Act	4	 Act	5	



Progression	of	Grant	Proposal...	
From	PI	to	Funding	Agency	

RouKng	
iniKated	in	
Cayuse	by	PI	
7-5	business	
days	prior	to	
sponsor	
deadline.	 Proposal	

approved	in	
Cayuse	by	
ALL	relevant	
Chairs	and	
Associate	
Deans.	

Once	the	
proposal	is	
approved	by	
OSP,	it	is	

submi`ed	to	
sponsor	by	
CGA	or	PI.	OSP	sends	PI	

noKficaKon	
of	proposal	
status:	

Awarded	or	
Not	

Awarded.	

If	Awarded,	
your	CGA	sets	
up	the	award.		
Dept.	Admin	
will	work	with	
PI	on	Award	

AdministraKon	

If	Not	
Awarded	PI	
contacts	
sponsor	to	
request	
feedback.	
Revise	and	
Resubmit!	



Contacts:	

CFA	Research	Support	Team	
	

²  Associate	Dean	of	Research 	 	 	Mary	Anne	Newhall 	 	marianew@unm.edu		

²  Faculty	Research	Support	Officer 	 	Elizabeth	Nocella 	 	Enocella@unm.edu	

²  Senior	Director	of	Development 	 	KrisKne	Purrington 	 	 	 	 	 	
	 	 	 	 	 																																												KrisKne.Purrington@ununfund.org		

UNM	Office	of	Sponsored	Projects	
	

²  Contract	and	Grant	Administrator 	 	Lindsay	Stanich 	 	 	lstand01@unm.edu	 	
		


